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Reading and Writing Instructor (Contract) 

The Learning Centre Literacy Association is a not-for-profit adult literacy organization located in 
Edmonton’s west-end. Our mission is to engage people in community-based learning and literacy 
development that further enables them to make positive changes for themselves and their 
communities. In doing so, The Learning Centre offers free adult literacy programming to low-
income and marginalized Edmontonians. By reducing many of the barriers to education, The 
Learning Centre provides a safe space for learners to achieve their employment, academic and life 
goals. 

Key Responsibilities 

• Lesson planning activities based on adult learning principles in which learning is relevant, 
practical, respectful, self-directed, strengths-based, builds on the learner’s knowledge and 
experience, and is oriented towards the learner’s goals 

• Integrating Essential Skills into program delivery 

• Leading group work and class discussions, and ensuring that learners feel that they have 
opportunities to have their voices heard 

• Assisting students individually through one-to-one meetings outside of class and providing 
feedback in a timely manner 

• Offering guidance to classroom volunteers and tutors 

The instructor will work alongside students to develop reading and writing skills up to and including 
a pre-GED level. This includes supporting the development of communication, collaboration, 
creativity, problem-solving and adaptability. 

The instructor will encourage and support student involvement in all aspects of programming and 
Association activities. This will involve knowledge of community capacity building. 

The instructor will help to ensure that student participation and relationships among students, 
volunteers, and staff reflect the mission, philosophy and principles of the Association.  

Other Responsibilities  

• Maintaining records and statistics for internal and external reporting as well as evaluation 

• Submitting brief written reports as required 

• Showing patience and understanding when working with students 

• Adapting materials to meet each student's needs 
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• Adapting to changes in the classroom environment and students needs 

• Being responsible for assessing students in order to create a learning plan for each student 

Qualifications and Skills 

• Related certification or degree from an accredited post-secondary institution 

• Knowledge of Essential Skills and their application in literacy development 

• Understanding of community-oriented education and familiarity with Knowles’ Adult 
Learning Principles  

• Experience working with adult students, especially those whose primary language is not 
English 

• Ability to work respectfully with people of various cultures and backgrounds 

• Excellent oral and written communication skills, especially the ability to communicate 
complex ideas in easily accessible terms to diverse audiences 

• Proficiency in French, Cree, Spanish, Urdu and/or other languages is an asset 

Contract Length 

September 2021 to December 2021 with possibility for renewal 

Hours 

Part-time and negotiable upon selection of the successful candidate 

Expected Salary 

$40/hour plus compensation for attending meetings 

Closing Date 

August 6, 2021 

If you are interested, please submit your resumé and cover letter to the Programs Coordinator at 
jayme@tlcla.org no later than Friday, August 6th, 2021. Only successful candidates will be 
contacted for interview. Thank you! 
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